Handout: 
Selecting and Storing Your Sources
Step 1: Select results

1. Write down your research question

2. When deciding if you should select a source, keep your research question in mind and ask yourself: 
· Is the source reliable?
· Is the source relevant for my project? (use title + abstract)
· Is the source useable for my project? (use title + abstract) 
Step 2: Storing references
1. When you have made your initial selection of sources, it is time to store them in a reference manager. Write down for yourself:
· What reference manager will you be using?
· How can you most efficiently import your references?

2. Store your selected references in the reference manager of your choice

3. Check your imported sources: 
· Do they include the basic information necessary to make a good citation?
· Was all the information imported correctly?
Step 3: Creating an overview of tags
1. Go over the articles you selected and provide them with initial tags based on their title and abstract.

2. Write down the tags you are using for your project


3. Organize your tags by reflecting on the following questions:
· Are there tags that you can merge?
· Are the tags not too complicated?
· Are they about the type of content as well as what you plan to use it for?
· Would it be helpful to also use folders to organize your articles? If so, what will be your folder structure?
